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Summary of Changes Since Workshop on June 23, 2020:

• Additional Revisions to Policy 4002

• Additional Revisions to Policy 2405

• Amended “Security Clearance 

Procedures/Protocols”



4002 - Hiring Procedures
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Proposed Policy

REVISED

• No Further Changes

Page 1-3 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy Page 4 Proposed Revisions:

• Item 14 Added –
• Applicants shall be subject to a 

criminal background screening 

in accordance with School 

Board of Broward County Policy 

2407.  In addition, successful 

applicants shall be subject to the 

self-reporting of arrests and 

criminal dispositions under 

School Board of Broward County 

Policy 2405, as well as a criminal 

background re-screening every 

five (5) years under School Board 

of Broward County Policy 2404.



2405 - Employee Self Reporting Rule
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REVISED

Proposed Policy

• Section I – Language added to clarify 

self-reporting expectations: 

• If unable to self-report in writing 

within 48 hours to the Security 

Clearance Department, employee 

shall notify supervisor within 48 hours 

after the arrest, citation, or charge.

• This initial notification may include:

• text message,

• mail,

• phone call,

• or voicemail.

• The employee must notify the 

Security Clearance Department in 

writing within 48 hours after release 

from incarceration or confinement. 

Page 1 Proposed Revisions:



2405 - Employee Self Reporting Rule
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REVISED

Proposed Policy Page 2 Proposed Revisions:

• Section V – Procedures updated to 

include that the Security Clearance 

Department:

A. Shall review all arrests and related 

information for compliance with 

this policy.

B. Shall document employee arrests 

for final disposition and conditions 

that impact his or her continued 

ability to perform any essential 

job functions in the approved 

Safety, Security & Emergency 

Preparedness (SSEP) software 

solution.



2405 - Employee Self Reporting Rule

SAFETY, SECURITY & EMERGENCY PREPAREDNESS 8

REVISED

Proposed Policy Page 3 Proposed Revisions:

• Section V – Procedures updated to 

include that the Security Clearance 

Department:

C. Shall follow due process 

requirements in implementing 

corrective action when the 

conviction/disposition is defined 

in Policy 2404.

D. May refer the matter to the 

Professional Standards 

committee for corrective action 

determination.

E. May refer the matter to SIU for 

investigation of the underlying 

misconduct. 



Security Clearance 

Procedures/Protocols  
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NEW

Overview:

This document outlines the procedures 

and protocols Security Clearance 

personnel are expected to adhere to 

when executing duties and 

responsibilities including: 

• Fingerprinting

• Identification Cards

• Background Screening

• Reconsideration

• Re-screening

• Arrest Notification and Tracking



Donna P. Korn, Chair

Dr. Rosalind Osgood, Vice Chair

Lori Alhadeff

Robin Bartleman

Heather P. Brinkworth

Patricia Good

Laurie Rich Levinson

Ann Murray

Nora Rupert

Robert W. Runcie

Superintendent of Schools

The School Board of Broward County, Florida

The School Board of Broward County, Florida, prohibits any policy or procedure which results in discrimination on the basis of age,

color, disability, gender identity, gender expression, genetic information, marital status, national origin, race, religion, sex or sexual

orientation. The School Board also provides equal access to the Boy Scouts and other designated youth groups. Individuals who wish

to file a discrimination and/or harassment complaint may call the Director, Equal Educational Opportunities/ADA Compliance

Department & District’s Equity Coordinator/Title IX Coordinator at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act Amendments Act of 2008, (ADAAA)

may call Equal Educational Opportunities/ADA Compliance Department at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.

browardschools.com

10



SAFETY, SECURITY & EMERGENCY PREPAREDNESS

Appendix

Appendix

11



Overview
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Policy 4002 

Hiring Procedures and 

Security/Background Screening 

and Photo Identification Badge 

Requirements

Policy 2405

Self-Reporting Rule -

Arrests/Charges and Final 

Dispositions

Policy Overview

• Outlines expectations 

for employees to self-

report arrests/charges

• Provides overview of 

disqualifying offenses 

Policy Overview

• Details District Hiring 

Procedures

• Outlines background 

check requirements for 

employees and 

volunteers

• Provides overview of 

disqualifying offenses 
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Policy 4002 

Hiring Procedures and 

Security/Background Screening 

and Photo Identification Badge 

Requirements

NEW

Policy 2407

New Hire 

Background 

Screening

Revised 

Policy 4002

Hiring 

Procedures

NEW 

Policy 2404 

Disqualifying 

Offenses
NEW

Policy 2409

Disqualification 

as a 

Volunteer



Overview
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Policy 2405

Self-Reporting Rule -

Arrests/Charges and Final 

Dispositions

Revised

Policy 2405

Employee Self-Reporting Rule –

Arrests/Charges and Criminal 

Proceedings

NEW

Policy 2404

Disqualifying Offenses



4002 - Hiring Procedures
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Proposed Policy

REVISED

• Title Change

• No substantive change to 

content on this page

Page 1 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy

• Remove Section 8

• Migrate content to NEW 

Policy 2407 – New Hire 

Background Screening

• No other substantive 

change to content on this 

page

Page 2 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy

• Remove Sections 8-10
• Migrate content to NEW 

Policy 2407 – New Hire 

Background Screening

• Remove Section 11
• Migrate content to NEW 

Policy 2409 – Disqualification 

of a Volunteer

• Remove Sections 12-13
• Migrate content to NEW 

Policy 2407 – New Hire 

Background Screening

Page 3 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy

• Remove Section 13
• Migrate content to NEW 

Policy 2407 – New Hire 

Background Screening

• Re-numbering of items to 

adjust for removal of 

content from previous 

pages

• No other substantive 

change to content on this 

page

Page 4 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy

• No substantive change to 

content on this page

• Re-numbering of items to 

adjust for removal of 

content from previous 

pages

Page 5 Proposed Revisions:



4002 - Hiring Procedures
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REVISED

Proposed Policy

• Remove Attachment A 

from Policy 4002

• Migrate content to NEW 

Policy 2404 – Disqualifying 

Offenses

Attachment A Proposed Revisions:



2404 - Disqualifying Offenses
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NEW

Proposed Policy

• Section I, Subsection A lists 

specific Felony Offenses 

and the corresponding 

statute

Page 1 Overview:



2404 - Disqualifying Offenses
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NEW

Proposed Policy Page 2 Overview:

• Continuation of specific 

Felony Offenses and the 

corresponding statute



2404 - Disqualifying Offenses
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NEW

Proposed Policy Page 3 Overview:

• Continuation of specific Felony 

Offenses and the corresponding 

statute

• Subsection B identifies 

Misdemeanor Offenses and the 

corresponding statute

• Subsections C & D define Crimes 

Involving Moral Turpitude and 

Crimes in other Jurisdictions 

which may not be covered by 

Subsections A & B



2404 - Disqualifying Offenses
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NEW

Proposed Policy

• Subsection E defines 

Delinquent Acts which may 

not be covered by 

Subsections A - D

• Section II – Definitions for 

the words “Convicted” and 

“sanction” used in Section I

• Section III – Re-screening 

every five (5) years 

following employment as 

required by statute

Page 4 Overview:



2407 - New Hire Background Screening
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Proposed Policy

NEW

• Section I content migrated from 

current Policy 4002

• Language included to reflect 

current new hire background 

screening requirements

• Reference added to NEW 

Policy 2404 – Disqualifying 

Offenses

• Section II Definitions for the words 

“Convicted” and “sanction” 

used in Section I

Page 1 Overview:



2407 - New Hire Background Screening
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NEW

Proposed Policy

• Section III language 

migrated from current 

policy 4002

• Language revised to 

reflect Reconsideration 

process (previously 

referred to as appeal 

process)

Page 2 Overview:



2409 - Disqualification as a Volunteer
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NEW

Proposed Policy Page 1 Overview:

• Section I content migrated 

from current Policy 4002

• Includes reference to 

NEW Policy 2404 –

Disqualifying Offenses

• Section II – Definitions for 

the words “Convicted” and 

“sanction” used in Section I



2409 - Disqualification as a Volunteer
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NEW

Proposed Policy Page 2 Overview:

• Section III - Sexual Predator and 

Sexual Offender Search included

• Section IV language migrated 

from current policy 4002

• Language revised to reflect 

Reconsideration process 

(previously referred to as 

appeal process)

• Section V includes language that 

emphasizes the District’s right to 

deny a volunteer



2405 - Employee Self Reporting Rule
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REVISED

Proposed Policy

• Section I – Arrests/Charges language 

revised to:

• Include language requiring the 

self-reporting of an employee’s 

arrest, charges or criminal 

proceedings within 48 hours

• Remove language related to 

disqualifying offenses and 

reference NEW Policy 2404 

• RULES Section removed

• Section II – Criminal Proceedings 

added to identify the respective 

procedures for employees with a CDL 

and employees without a CDL.  

Page 1 Proposed Revisions:



2405 - Employee Self Reporting Rule
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REVISED

Proposed Policy Page 2 Proposed Revisions:

• Section III – Definitions for 

the words “Convicted” and 

“sanction” used in Section I

• Section IV - Failure to 

Comply

• Language pulled from 

current Section I 



Process Improvements
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• Expands the list of criminal offenses for District review

• Authorizes the review of case information regarding criminal 

arrests and/or adjudications that may have gone 

unreported in the previous policy

• More encompassing oversight into compliance with the self-

reporting policy and the underlying conditions including, 

but not limited to, criminal pretrial release and/or 

probationary conditions that may affect the employee’s 

workplace status

• Establishes an obligation on the employee to notify the 

District when a criminal case impedes the employee’s 

workplace status



Options for Corrective Action
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1. The Security Clearance Department, with 

guidance from Employee & Labor Relations 

Department, shall follow due process requirements 

in implementing corrective action.

OR

2. Allow the Security Clearance Department to utilize 

the Professional Standards Committee for 

corrective action determination.


